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INSTRUCTIONS: See Publication No. 76-RM-1 far inmucticnr on c o m p l e t i ~  this form. Forward signed original to 
/-. Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334. 
- -  Amntion: Scheduling Section. 

5 M R  RECORDS MANAGEMENT USE FOR AGENCY WE 
\oocicnion Oats Georgia Department Of HUman Resources Application Numbar 

April 20, 1977 Division of Physical Health 77- Kxb 
Dam Received D m  Cornplated 

Office of Nutrition - Room 516-H 
47 Trinity Avenue, S. kl- 

Wlication N u m k  

DHR-137 -- - - WR 2 1  W77 lJUN - 9  1977 Atlanta.Georaia 30 334 
L Pwronmbntact Working Tiir Telephone Number 

L MonReqwsted 

US. Frances Hanks Director, Office of Nutrition 656-4667 

1. 
b. 
C. o A ~ N A  ADolicanon NO. - OlackOne: D Change; Supercede: 0 Void 

- 
0 Eitabilsn Retention Schedule: record will continua to accumulate. 
0 Dispose of mesent accumulation: no further aaumulation anticipated. 

I OrtnofSSriu 
Earliest Latest 

5. Records S r i u  T i i  [followed by tide us& in office; if different1 

1973 lto present - Nutrition Program, Services and Projects Files . 
What is the function of the Division and the Offica in hi& *record series I S  created? - . - 5. Division md Office Funaion - 

The Division of Physical Health is responsible for the administration. direction, and coordination of the physical 
health programs throughout Georgia. 
housing, field operations, and hospitals; 
the diagnosis and control of diseases; 
the daily Statewide program of registration, statistical coding, certification and preservation of the births, 
marriages, divorces, annulments of marriage, and deaths that occur each year in the State. 

The OEfice of Nutrition is responsible for developing objectives and standards for nutritional services or nutri- 
tional components of health programs delivered by the Division. 
a d  A-95 project applications for nutritional components; 
health offices concerning nutrition-related programs and policies; 
to State and District office nutritionists; 
stitutions; 

This is accpplished by the establishment df health standards for busiwss, 

and 
the improvement of the physical and dental health of adults and children; 

the supervision of construction and licensure of health facilities; 

Also. this Office reviews health project grants 

provides expertise to nutritional studentr in State educational in- 

acts as the liaison with Federal, State and District 
provides in-service training and consultation 

and assists in allocating nutrition positions and in recruiting for these poeitions. 

- ~~ - ~ .. - 
r. Resard !hies Description 

Docomentsrelating to: administering the Nutrition Program State-wide. 

This file contains the following documents (include form numbenand h'de,if any/: 
A m &  samples of the file. 

lnduded are: materials needed for planning nutrition programs and conducting workshops; 
reference materials for keeping abreast of nutrition programs and services for infants, 
adolescents, and adults; daily and monthly activity reports; program evaluation; and 
DKR/Dept. of Education Agreement, program guides, reports, plans and studies concerned 
with the School Lunch Program (see DHR/Mental Health 6 Mental Retardation - Institutions 
Food,Service schedule "National School Lunch Program Files") -- and two forms (for in- 
formation) 
AND SPECIAL MILK PROGRAMS and 7:74GEOBXA DEPARTMENT OF EDUCATION - SCHOOL FOOD SERVICE 
PROGRAM (Administrative Review Report for the Breakfast Program) 

DE Form 0284, Revised Nov. 1976 ADMINISTRATIVE REVIEW REPORT - SCHOOL LUNCH 

File isarranged: by broad category; thereunder, alphabettcally by subject. I 

i - 

3. Monthly Refemno Rate How often are records referred to which are: - ; Thirteen to twenwfour months old - ; Seven to twelve months old - One to six months old 
t w e g y - f p  months and older * ? - frequent reference in preparing for meetings and workshops. 

3. Annual Ren of Accuy&yion of R-rdr _ .  
: bgal-size drawers ; Shelves ;ather (wecifyj - '. Letter-size drawers 

.._ . 

n-8o-m nw. 70 lo*) 
- ~ ~. . .  -~ 

~~ ~~ ~~~ ~~~~ 
- .. - ~ ~~ ~~~. ~ 

-~ .- . ~ .  , - ~ . 



11. RItmt lon  Rquinmenta The following requires the series to be kept: 

years. d. Audit p l o d  - years. a. & G b w  
b. Statua of limitation years. e. Administrative need yean. 

y w s .  

." . 
3 E Federallaw WSrS. f. Federal retention instrunions 

. . . . . . . . . . .  . .  'T Amch copy or exmrt of laws or .mgulations.~ Explatn adminiwtive . . .  need. .~~ ~~ .. 
C '  ~ _. ' --'. - ' - . ~~ . .  . . ~ .. 

.. 

f 
Q Transfer to State Records Csnter; hold -year(s): then 

0 Transfer to State Archives for permanent retention. 
a Destroy. 

0 0th tsmifyj 
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